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Potential Hazards

 Something about the working environment, 

equipment or working practices which may 

cause harm



Task

 In groups of 2 or 3, list all the hazards you 

think may be present in an office

 Hint – look around the classroom for 

inspiration

 Write your answers on the sheet provided



Our Potential Office Hazards:



Types of Hazards

 Slips or trips (falling over something e.g. a 

open filing cabinet or box in the walkway)

 Falling from a height (e.g. from a chair or 

down the stairs)

 Something falling off a shelf

 Not carrying or lifting something correctly

 Eye strain from using computers

 Repetitive Strain Injury (RSI)

 Electric shocks



Video Clips

http://www.hse.gov.uk/pubns/books/napo/
http://www.hse.gov.uk/pubns/books/napo/


Impact of Hazards

Hazard

Slips or trips (falling over 

something)

Falling from a height (e.g. from a 

chair or down the stairs)

Something falling off a shelf

Not carrying or lifting something 

correctly

Eye strain from using computers

Repetitive Strain Injury (RSI)

Electric shocks

Impact on the Employee 

of this happening 



Impact of Hazards

Hazard

Slips or trips (falling over 

something)

Falling from a height (e.g. from a 

chair or down the stairs)

Something falling off a shelf

Not carrying or lifting something 

correctly

Eye strain from using computers

Repetitive Strain Injury (RSI)

Electric shocks

Impact on the Employer of 

this happening 



Preventing Hazards

 It is in the interests of the employee and 
the employer to stop hazards from 
happening in the first place.

 Using the list on Slide 8, write down one 
way in which each of the hazards listed 
could be prevented

 Write your answers on the handout
provided



Solving/Preventing Hazards

Hazard

Slips or trips (falling over 

something)

Falling from a height (e.g. from a 

chair or down the stairs)

Something falling off a shelf

Not carrying or lifting something 

correctly

Eye strain from using computers

Repetitive Strain Injury (RSI)

Electric shocks

What the employee/employer could 

do to prevent the hazard 

happening



Health & Safety Stories

http://www.hse.gov.uk/aboutus/realpeople.htm
http://www.hse.gov.uk/aboutus/realpeople.htm


Questions

 Complete the Potential Hazards matching 

exercise – you may find you can use the 

same solution more than once

 Then using the Leckie & Leckie Question 

Book:

 Complete Q23 (on the handout provided)

 Complete Q24, 25, 28 and 31 (either on the 

back of the Q23 handout or in Word)


