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ANTI-BULLYING POLICY
1. Introduction 
Bullying behaviour is recognised as a universal problem in today's society and one which exists in schools, educational establishments and organisations. 
There are many different definitions of the word bullying but it is always an abuse of power or strength. 

All children and young people have the right to be protected from intimidation and the fear of bullying behaviour in any of its forms. In order to address issues of bullying behaviour, Graeme High School has produced an Anti-Bullying Policy. The purpose of the framework is to promote positive relationships, to reduce the number of bullying behaviour incidents and to provide a consistent approach to dealing with incidents of bullying behaviour (see appendix 1 for Roles and Responsibilities). 

As we progress towards becoming a Rights Respecting School, we are committed to ensuring that all children have their right to feel safe, as outlined in Article 19 of the UNCRC, within Graeme High School. 

Bullying behaviour has no place within the Graeme High School community.  This includes a zero tolerance policy on the carrying of weapons or knives.

We work hard every day to help all of our pupils reach their potential and we recognise the impact that bullying behaviour can have on an individual’s ability to do so.  
2. 
Identifying Bullying Behaviour 
Bullying is both behaviour and impact: what someone does and the impact on the other person’s capacity to feel in control.  It is behaviour that can make people feel hurt, threatened, frightened and left out and it can happen face to face or online.

Bullying behaviour includes— 
Being called names, teased, put down or threatened face to face and/or online. Being hit, tripped, pushed or kicked. Having belongings taken or damaged. Sending abusive messages, pictures or images online. Behaviour which makes people feel like they are not in control of themselves or their lives.  Being targeted because of who you are or who you are perceived to be.
Someone may be bullying another person without intent but still impacts on the person being bullied.  Bullying is usually persistent, although a single incident can have   a significant impact on some children and the fear that it will happen again might still be there.  Action against bullying shouldn’t wait until a pattern or repetition emerges.

Bullying behaviour falls into 4 main areas -
	Verbal
	Psychological /Emotional
	Physical
	Cyber

	Name calling, teasing, threatened, rumours
	Purposely being left out, threats, threatening looks/gestures
	Hit, kicked, pushed, tripped, property being stolen/damaged
	Abusive texts or emails, being targeted on social networking sites


If you are unsure if the behaviour towards a pupil is bullying behaviour, they should always discuss this with a member of the pupil’s House team.
Sending abusive or bullying text messages, e-mails and social media messages are also versions of bullying.  Such bullying is out with the control of the school, however pupils, parents and carers should still report these to the school and agree action to help and assist pupils who are being bullied.  This may be in the form of restorative conversations, discussions with parents/carers or seeking the support of our Campus Based Police Officer to help stop the bullying behaviour.
Regardless of the type of bullying taking place, parents/carers should work with us to address any incidents if they occur. 
It is imperative that everyone in our school community is vigilant to recognise bullying behaviour and/or signs of bullying and promptly addresses and deals with it. Signs that our young people are being bullied may be -
	· Obvious physical signs
	· Damage to personal belongings

	· Signs of stress, anxiety or nervousness
	· Trying too hard to fit in


	· Need for extra attention or company
	· Unwilling to mix with peers

	· Unwillingness to go to school
	· Self-harm

	· Changes in behaviour, mood or attitude
	


GHS ABC looks to highlight bullying behaviour to pupils and to help them understand the impact of this.  Pupils are asked to sign a contract to commit to reducing bullying in our school.

3. 
Prejudice Based Bullying Behaviour 
When bullying behaviour focuses on a part of someone's identity, such as his or her ethnic origin, religion, gender or sexual orientation, this is classed as prejudice based bullying behaviour. Under the Equality Act 2010, Education Services has an obligation to address prejudice based bullying behaviour and failure to do so may be discrimination. The Act created nine protected characteristics: 

	· Age
	· Religion or Belief

	· Disability
	· Sex

	· Marital Status
	· Sexual Orientation

	· Pregnancy and Maternity
	· Transgender status

	· Race
	


This list above is not exhaustive and in some cases input from our Campus Based Police Officer may be required which may lead to prosecution.  As a school, we report incidences of prejudice based bullying to Falkirk Council.

5. 
Impact of Bullying Behaviour 
We acknowledged that bullying behaviour can cause a great deal of distress and have an adverse effect on a pupil's general health and wellbeing, on wider peer groups and can cause personal upset. Bullying behaviour can also make it difficult to engage with education. Learning may also be affected and this can potentially extend through to adult life. 

If a young person experiences bullying, the impact will be assessed using the wellbeing indicators as listed below -
	· Safe
	· Healthy

	· Active
	· Nurtured

	· Achieving 
	· Respected

	· Responsible
	· Included


6. 
Dealing with Incidents of Bullying Behaviour 
Everyone in Graeme High School has a responsibility to challenge and address bullying behaviour (see Appendix 1). Whilst the procedures contained within our policy will help to address bulling behaviour, it is recognised that some arrangements and methods of dealing with bullying behaviour may be tailored to meet individual needs.  Procedures to be used in Graeme High can be found in Appendix 2.
Incidences of ongoing, sustained bullying behaviour will be recorded on form AB1 (see Appendix 4) and guidance on completing this is in Appendix 3.

Appendix 1
Roles and Responsibilities 








Staff Responsibility

We all have a duty of care to ensure our pupils feel safe and secure.  We all have the responsibility to challenge and address bullying behaviour.  Please be vigilant for signs of bullying and report these promptly using the correct procedures.  Staff should be aware that pupils identified waiting to enter classrooms and classrooms themselves as areas where most bullying behaviour took place and should be especially vigilant of this.  If you suspect or have knowledge of any bullying behaviour please record this on OTB for the attention of the pupils DHH.
Parent/Carer Responsibility
Parents can help by stressing the importance of behaving in an appropriate sociable way and endorsing this policy.  Parents and carers should report any concerns about bullying behaviour to the pupils DHH as quickly as possible.  Parental/carer support and partnership to deal with incidents involving their child is essential, whether they are the victim or the alleged bully.
Pupil Responsibility
We would like pupils to know that their help and support is essential to prevent and stop bullying in our school community.  To do this pupils should:
· Refrain from any type of behaviour that would make others feel unsafe, disrespected or worried

· Behave in a caring and respectful way by reporting any concerns or experiences of bullying behaviour to a trusted adult or senior pupil.
· Work in partnership with the school to resolve any issues that arise.
· Commit to the GHS ABC contract.

Appendix 2

Procedures for Handling Incidents of Bullying Behaviour
All staff should endeavour to create and maintain an open, positive and supportive environment where children and young people feel safe, secure and able to discuss sensitive issues such as bullying behaviour. It is essential that adults model behaviour which promotes health and wellbeing, that they understand GIRFEC, equality principles and Anti-Bullying and Child Protection Policies. Where incidents do occur, schools should follow the procedures outlined below. 

Incident of bullying is reported or witnessed

All incidents of bullying behaviour must be listened to, dealt with sensitively and reported promptly to the pupils DHH.  When discussing incidents with pupils, Inform the pupil that you cannot promise to keep everything they tell you confidential and it may need to be passed on.
Speak with pupils involved and take brief notes of incident(s), ask only basic non-leading questions like ‘where did it happen?’, ‘Who was involved?’ and ‘What happened?’.  Record the incident on OTB for the attention of the pupil’s DHH.


Continue to support the pupil through building a positive relationship with them and reassuring them that the incident will be dealt with.
The DHH and House Team will further investigate the incident, decide if this is bullying or an isolated negative interaction, and inform the parents of all pupils concern.  Agreed action, in line with our commitment to Restorative Approaches, will be noted on OTB to be communicated to teaching staff.  Where a criminal offence has taken place, the information will be passed to our Campus Based Police Officer.

Where there is ongoing, sustained bullying despite the schools intervention, House Teams involved should complete an AB1 form (appendix 4) and pass this to R Queenan.  R Queenan will log this information and agree and action plan to support both the victim and the bully.

Where Prejudice Based Bullying Behaviour occurs a Prejudice Based Incident Monitoring Form (appendix 5) should always be completed and handed to R Queenan as well as an AB1 form.  If the incident is deemed an isolated negative interaction, a Prejudice Based Incident Monitoring Form should still be completed and handed to R Queenan and an action plan agreed to address the behaviour.
Appendix 3
Recording of incidents

The AB1 Form provided in Appendix 4 will be used to record incidents of ongoing, sustained bullying, copies of this will be placed in the victim’s and bully’s PPR, and a copy given to DHT.  R Queenan to ensure that a central log is kept. 
In the event that the incident is prejudice based, staff should refer to Service Circular 15 and record this on the Prejudice Based Incident Monitoring Form (see appendix 5). 
Where an incident has resulted in an injury to a child and they require medical attention or first aid, staff must complete the relevant Accident and Incident Reporting Form (HR14) that is available on the intranet, and return this to R Queenan.
Electronic versions of all forms are available in the Personal Support network area.

APPENDIX 4
Graeme High School
Anti Bullying Procedures – Pupil Incident Report (AB1) 
Name of Complainant: 

Form Class 

Name of alledged bully or bullies: 

Name




Form Class 

Name




Form Class 

Name




Form Class 

Name




Form Class 

Name




Form Class 
Nature of alleged incident: Verbal  FORMCHECKBOX 

Physical  FORMCHECKBOX 

Non-verbal  FORMCHECKBOX 
   Cyber bullying  FORMCHECKBOX 

Other (Please state):

	Summary of allegations and investigation, including notes of interview with complainant:




Notes of interview with other(s) involved:

Details of any previous history and any additional information (a copy of the documentation should be filed in both complainant’s PPR and the PPR of anyone else involved):

	Complainant
	ACTION
	Notes

	 FORMCHECKBOX 

	Parent/Carer contacted
	

	 FORMCHECKBOX 

	Meeting with Parent/Carer
	

	 FORMCHECKBOX 

	Support offered eg Restorative conversation
	

	 FORMCHECKBOX 

	Interval/lunchtime groups
	

	 FORMCHECKBOX 

	Early release from class card (short term)
	

	 FORMCHECKBOX 

	Referral to Educational Psychology Service
	

	 FORMCHECKBOX 

	Involvement with other agencies (please state)
	

	 FORMCHECKBOX 

	Meeting arranged to monitor improvement
	

	
	
	

	 FORMCHECKBOX 

	Prejudice Based Incident Monitoring Form completed and returned to Sealock House
	


Action checklist (if more than one involved – complete checklist for each)
	Others Involved
	ACTION
	Notes/Dates

	 FORMCHECKBOX 

	Restorative conversation
	

	 FORMCHECKBOX 

	Detention
	

	 FORMCHECKBOX 

	Alternative to Exclusion or Exclusion
	

	 FORMCHECKBOX 

	Parent/Carer contacted
	

	 FORMCHECKBOX 

	Meeting with Parent/Carer
	

	 FORMCHECKBOX 

	Support offered
	

	 FORMCHECKBOX 

	Positive target sheet
	

	 FORMCHECKBOX 

	Involvement with other agencies (please state)
	

	 FORMCHECKBOX 

	Referral to Educational Psychology Service
	

	 FORMCHECKBOX 

	Meeting arranged to monitor improvement
	


	Review meeting date (others involved):

	Review meeting date (complainant):


	For school use:  eg review comments/future action:




Passed to R Queenan Date _______________
Anti-bully log updated
(
Appendix 5
Prejudice Based Incident Monitoring Form

Developed by Clackmannanshire, Falkirk and Stirling Councils’ Education Services for use in schools in accordance with the Equality Act 2010 and with the MAHR Strategy to which the councils are signatories (23 August 2011)
1.

Name of School:

Date:


Time of
Location(s):








Incidents:
Complainants Initials (only):



Reported by (if different):

Reported to:





Did this form part of a pattern?








Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Person(s) involved (including complainants)

	Initials
	Age
	Stage/ Year
	Gender M/F
	Ethnic Origin
	Disability Y/N
	No of previous concerns recorded

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


3. Nature of concern/incident (please tick all boxes that apply)

 FORMCHECKBOX 
  Written or electronic

 FORMCHECKBOX 
  Property, eg graffiti, fire raising

 FORMCHECKBOX 
  Verbal


 FORMCHECKBOX 
  Social/mental, eg isolation

 FORMCHECKBOX 
  Physical or sexual

 FORMCHECKBOX 
  Incitement (including discriminatory insignia, racist,






        sectarian or discriminatory literature)
4. Does anyone involved in the incident, including the complainant, believe that the unwanted behaviour was motivated by any of the following?  (Please tick all that apply)*

 FORMCHECKBOX 
  Race

 FORMCHECKBOX 
  Gender

 FORMCHECKBOX 
  Socio-economic
 FORMCHECKBOX 
  Pregnancy/Maternity







       Discrimination

 FORMCHECKBOX 
  Disability
 FORMCHECKBOX 
  Sexual Orientation
 FORMCHECKBOX 
  Religion/Belief
 FORMCHECKBOX 
  Transgender Status
* Please provide further information if required

5. Action plan put in place to address the concerns reported
(Please tick/provide information in all the boxes that apply)

	Initials
	Individual Support
	Formal Sanction
	Restorative Meeting
	Circle/Group/ Class Discussion
	Parents Contacted
	Other Agencies Involved

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


6. Additional information
7. Parental involvement

(Include extent of involvement and endorsement of action taken/planned)

8. Details of planned follow up/review

9. Please indicate any support or advice requested from Education Services
Report completed by:





Date:

Submit to:
Policy Officer, Sealock House, 2 Inchyra Road, Grangemouth FK3 9XB marked PRIVATE AND CONFIDENTIAL
10. Education Services action
Reviewed by:




(Education Services)
Date:
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